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IMOJIOXKXEHHUE
0 nopsAKe pa3padoTKH U yTBEPKIECHHS JTOKATLHBIX AKTOB B MBAOY «/lerckmii caj
001 epa3BUBAIONIET0 BH/IA ¢ IPHOPHTETHLIM OCYIeCTBICHHEM e TeIbHOCTH N0 03HABATE/ILHO-
pedeBOoMy HATIPABJIEHHIO PA3BHTHS BOCIHTAHHUKOB Nel125 «3aTeHHAKI

O0niHe moJI0KeHUS

1.HacTosmuit TTopanok paspaGoTKH U YTBEPKAEHHS JOKaTbHEIX HOpMaTHBHBEIX aktoB MbBJIOY
«Jerckuit cam Ne 125 «3areiinuku» (gamee- YupexkneHue) paspaboTaH C MEINBI0 pPasTPaHMYEHHS
[ONHOMOYHH, ONpeNeNeHHs [opsifka MAefiCTBUN, U HampaBleH Ha u30exaHHe HapyIIeHHH
KOHCTHTYLIHOHHBIX HOPM, HOPM TPYIOBOTO 3aKOHONATENbCTBA, 3aKOHOMATENbCTBA 00 00pasoBaHHH 1
HHBIX TIpaB ¥ cBOOO rpakiaH.

Hactosmuit Ilopsimox ompenenser ofiue TpeGoBaHMS K TNOPAAKY Pa3paboTKu MPOEKTOB
JIOKaJBHEIX HOPMATHBHBIX 4KTOB, OCHOBHBIE TPeOOBaHHA K CONCPKAHUIO JIOKAIBHBIX HOPMATHBHBIX
aKTOB, IOPSAIKY IIPUHATHS YKa3aHHbIX aKTOB, & TAK/KE BHECEHHE B HAX JONOTHCHUH i H3MCHCHHIL.

2.IlousiTHe JOKAJIBHBIX HOPMATHBHBIX AKTOB

2.1. IloHSATHE JIOKANBHOIO HOPMATHBHOIO akTa. llo JOKaJbHBEIMH HOPMAaTHBHBEIMH aKTAMH B
cMbicie HacTosimero Ilopsika IIOHMMArOTCsl pa3pabaTbiBaeMble M NMPUHUMAEMEBIE B YUDSKICHHH B
COOTBETCTBHH C €ro KOMIIETCHIIMEH, ONpeneNecHHOH NEHCTBYIOIIMM 3aKOHONATEIBCTBOM H YcTaBom,
BHYTpEHHHE JIOKYMEHTEI, YCTAHABIIMBAIONINE HOPMEI (IIpaBuiia) oOIIero xapakrepa, Npe/lHa3HaYCHHEIC
JUIS  PETYIMPOBAHMS IPOM3BOACTBCHHOM, YIPABIEHUECKOH, (MHAHCOBOW, KafpOBOH M HHOH
GYHKIMOHATBHON ESTENbHOCTH BHYTPH YupexzeHus. JIOKanbHBIM HOPMATHBHBIM aKTOM BBICIICH
IOPUIHYECKOR CHITBI IIPU3HACTCS Y CTaB Y UpexKIeHHUS.

2.2. JIokanbHEIE HOPMAaTHBHEIE aKThl, PEryJTHPYIOIIe 00pa3oBaTebHbIH IIPONECe B Y UPeKICHUH
KOHKPETH3UPYIOT IpaBa M 00A3aHHOCTH y4aCTHHKOB 00Pa3oBATEIbHBIX OTHOLICHHH.

2.3. JloxampHBIE HOPMATHBHBIC AKTHI, PErYIMPYIOIIHE TPYJOBBIC OTHOIIEHWS B Y UPEKICHHH
COCTABIAIOT 0cOOYVIO 00macTh OTHOINEeHHi Mexay paboTomaTeneM M pabOTHHKAMH Y UPEKICHHS.
PazpabarhiBaloTcs Ui peaid3aliy IpaB pabOTHUKOB, MCIIOTHEHHS MMH O03aHHOCTEH, MOJISPKAHN
JUCITHILIHHEL B TPYIOBOM KOJITIEKTHBE.

HoOpMEI TOKanBHEIX HOPMATUBHEIX aKTOB YUPEKISHHS, YXyAUAIOIIHE IOI0KEeHHe PabOTHHKOB
II0 CPABHEHHUIO C YCTAHOBJIEHHBIM TPYIOBEIM 3aKOHOIATEHCTBOM M MHBIMH HOPMATHBHBIMH [IPABOBBEIMH
aKTaMH, COJEPIKAIMH HOPMEI TPYJOBOIO [IPaBa, KOUIEKTHBHEIM JOTOBOPOM, COTJIAIICHUSIMH, a TaKKe
JIOKaJIbHBIE HOPMATHBHBIE aKTHI, IIPUHATHIE 0e3 cOONIONEHNS yCTaHOBIEHHOro crarbed 372 Tpynosoro
Konekca oprana pabOTHHKOB, HE IIOAJIEKAT IIPHMEHEHHIO.

JloKanpHEIE HOPMATHBHEIE aKTEI YUpeX/IEHHs yTBEpHKAaloTcsS paboTomaTeneM (3aBelyrOIluM) B
npenenax KOMICTEHLMH B COOTBETCTBMM ¢ TPYIOBEIM 3aKOHONATEIHCTBOM H HHBIMH HOPMaTHBHBIMH
TPABOBBIME  aKTAMH, COJEP/KAIIMMH HOPMBI TPYIOBOTO TMpaBa, KOMIEKTHBHBIMH JIOrOBOpPaMH,
cornamenusMu (4. 1 ct. 8 TK PO).

2.4. YHubunupoBaHHBIX (GOpPM JUIs [PUHATHS JIOKaTbHBIX HOPMAaTHBHEIX akToB JIOVY He
ycTaHaBnuBaeTcs. MCKIIOUeHne COCTAaBILIOT mraTHoe pactucanue (popma Ne T-3), rpadux ormyckos
(bopma No T-7) ©u (OpMbl JIOKATBHEIX HOPMATHBHBIX aKTOB, YTBep)KHeHHBIE IlocTaHOBIEHHEM



MIPABOBBIMU aKTaMH, COJEpPXKAIIMMHU HOPMBI TPYAOBOTO IpaBa, KOJUIEKTUBHBIMU JOTOBOpPaMH,
cornamenusmu (4. 1 cr. § TK PD).

2.4. YaudunupoBaHHBIX GOPM I TPUHATHS JIOKAJbHBIX HOpPMaTHUBHBIX akToB JIOY He
ycTaHaBnuBaercs. VICKiIIoueHrne COCTaBISIOT mTatHoe pacnucanue (popma Ne T-3), rpaduk oTmyckos
(popma Ne T-7) m ¢opmbl JOKaTbHBIX HOPMATUBHBIX aKTOB, yTBepkJIeHHble IlocraHoBieHHEM
I'ockomcrata Poccum ot 05.01.2004 Ne 1 «OO6 yrBepkaeHHH YHU(UIMPOBAHHBIX (OPM NEPBUYHOMN
YUETHOM TOKyMEHTAallMU 10 YYeTy TPYy/Ja U €ro OIIaThI».

@DOpMBI OCTANIBHBIX JOKAIBHBIX HOPMAaTUBHBIX aKTOB YUPEXKACHUs, padOTOIAaTENh (3aBEAYIOIINIA)
OTpeENsieT CaMOCTOSATENbHO. ODTO MOTYT OBITh: WHCTPYKLHH, METOAMKH, IOJIOKEHHUs, IpaBuUia,
CTaHJapTHI, MPUKA3bI, U JIP.

3.Knaccml)mcaunﬂ JJOKAJIBHBIX AKTOB:

3.1. Ilo crenenu 3HaYMMOCTH:

— 00s3aTesbHbIE — COCTaB TAaKUX JOKAJIbHBIX AKTOB ONPEENCH TPYAOBBIM 3aKOHOAATEIbCTBOM.
TpynoBoii kogeke PD conepxut npsMoe yKazaHue Ha IPUHSATHE MOJAO0OHBIX JOKYMEHTOB (HampuMep, CT.
ct. 189, 135 TK P®).

— HeoOsA3aTeNbHblE — TaKUE€ JOKYMEHTbl IpsAMO HE IPEIyCMOTPEHBI  TPYAOBHIM
3aKOHOJATEIbCTBOM, pad0TOAATENIb IPUHUMAET JIOKAJIbHBIE aKThl IO CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe neitcTBus:

— 0011Iero xapakTepa, pacpoCTPaHsIOIIMECS HAa BCIO OPraHU3altio;

— CHELMAIIBHOTO XapaKTepa, Kacaroluecs OTAEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry aui;

— pacIpoCTpaHsIOIIKECs HA BCEX paOOTHUKOB OPraHU3alINY;

— pacnpocTpaHsIoLIMecs Ha ONPEeAEICHHYIO KaTeropHio pabOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— NIpUHUMaeMble paboTogaTeIeM eAMHOINYHO;

— NPUHUMAEMbIE C YYETOM MHEHMsI [IPEICTaBUTEIBHOIO OpraHa paboTHUKOB. B aTOM cityuae npu
IPUHATUH JIOKAJIBHBIX aKTOB HEOOXOAUMO COOII0IaTh MOPSIOK, IPeLycMOTpeHHbIH cT. 372 TK PO.

3.5. Ilo cpoky neicTBus:

— IIOCTOSIHHOTO J€MCTBUS,

— 6eccpoyvHbIE;

— C OIIPEJIETICHHBIM CPOKOM JIEHCTBUS.

3.6. [1o cpoky xpaHeHus:

— IIOCTOSIHHOTO XPaHEHUS,

— 75 mer;

— IpyTHe.

4. CTpyKTYpa M cojiepkaHue JOKAIbHbIX HOPMATHUBHBIX AKTOB

4.1. CtpyKTypa U COZIEp>KaHHE JIOKAJIbHBIX HOPMATUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CIOBHO CTPYKTYpPY JOKAJIBHBIX aKTOB MOKHO Pa3JeJIUTh Ha CIEAYIOLINE YaCTH:

— o01Me I0JIOKEeHMS: IEPEUCHb PETYJINPYEMbIX BONPOCOB; HOPMAaTHBHBIE IPABOBbIE AKTHI, B
COOTBETCTBUH C KOTOPHIMU JIOKAJIbHBIM aKT MPUHUMAETCS; MOApa3AeieHNs WM KaTeropuu pabOTHUKOB,
MO/NAJA0UIHe M0 IeHCTBUE JIOKAIBHOIO aKTa;

— OCHOBHasl 4acTh: IpaBa M O0O0s3aHHOCTM paOOTHHKAa W paboTojareis; NpPOLENYphl, He
olpe/ieNieHHble 3aKOHOAATEIbCTBOM; TOPSAOK B3aUMOJIEHCTBUS CTPYKTYPHBIX TMOApa3/elIeHU B
3aBUCUMOCTH OT CIIELU(PHKH JIOKAJILHOTO aKTa; JeMCTBUS CTOPOH, CPOKU, OTBETCTBEHHOCThH H IIp.

— 3aKJIIOYUTEIbHbIEe T0JI0KEeHUs: BpeMsl BCTYIUICHHS JIOKAIbHOIO akTa B CHIy, Ie€pedyeHb
JIOKQJIbHBIX aKTOB WJIN OT/JENbHBIX MOJ0KEHUH, TPEKpaLIatoINX AEHCTBUE C IPUHITHEM HOBOTO aKTa.

JlokasipHbIE aKThl MOTYT COJAEpKaTh MPUJIOKEHUS, KaCaIOLIUECs] BOIPOCOB, OTPAKEHHBIX B 3THUX
aKTax.

4.2. TekcT T0KaIbHOTO HOPMAaTHUBHOI'O aKTa COCTABJISIETCS HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOTIO JIOKAJIBHOI0 aKTa



[TpoekThl JIOKadbHBIX HOPMATHUBHBIX aKTOB pa3palaThiBatoTcsi mo pemieHuto [lemarornueckoro
coBera, OOmero cobpaHus WIM aJMUHUCTPAIMUA YUPEXKICHUS B 3aBUCUMOCTH OT UX KOMIICTCHIIHH,
ONPEACICHHON 3aKOHOM U Y CTaBOM Y UPEKICHUS.

5.1. Drambl pa3paboTKH MPOEKTOB JIOKATLHBIX HOPMATHBHBIX aKTOB:

5.1.2. OmnpeneneHuie BONPOCOB, IO KOTOPBIM TpeOyIOTCS pa3paboTKa U yTBEpPKACHUE JIOKAJIbLHOTO
HOPMATHUBHOTO aKTa

[ToTpebHOCTS BBIABISIETCS B XOJA€ COBEIIaHUN, coOpanuii, raHepok. Camu paOOTHUKH
YupexaeHus MOTYT BBICTYIIUTh C WHHUIIMATHBOW CO3JIaHUS JIOKAJHHOTO HOPMATHBHOTO aKTa IIpH
BBISIBJICHUH B X0J1€ pa0OThI HEYPETyIUPOBAHHBIX BOIPOCOB.

5.1.3. Co3nanme paboueli TpymIibl O pa3padOTKe JIOKATHPHOTO HOPMATUBHOTO aKTa.

5.1.4. Ha3HayeHue OTBETCTBEHHOTO pPYKOBOAUTENsl paboueld Tpymnmbl, KOTOpbIM Oyzaer
KOOPJAMHUPOBATh YYAaCTHUKOB M KOHTPOJIMPOBATh YCTAaHOBJCHHBIE CPOKU pa3pabOTKH JIOKAJIHHOTO
HOpMAaTUBHOTO akTa. OcTajgbHble YJIEHBI TPYIIIBI BIPaBE BHOCUTH MPEUIOKEHUS U 3aMEUaHusi B XOJe
MOJITOTOBKH MPOEKTa JOKyMEHTa. [Ipi HeoOX0IMMOCTH OTBETCTBEHHBIH MCIIOTHUTENb 10padaThIBAET €ro
C YYETOM BHECEHHBIX 3aMEUaHUH.

5.1.5.CornacoBanue MpoeKTa JIOKAIBHOTO akTa. Ha JaHHOM JTame MpoeKkT HeoOX0IuMo
COIJIacOBaTh C YYaCTHUKAMH paboydeil rpymibl U APYTUMHU 3aUHTEPECOBAHHBIMU JIMLIAMU

5.6. Ilocnme cormacoBaHusi MPOEKT NepemaeTcss Ha yTBepkaeHue paboroxmaremto. Ecmm s
MPUHATHS JIOKAJIBHOTO aKTa HEOOXOJUMO yYUTHIBATH MHEHHE IMPEACTABUTEIHHOIO OpraHa paOOTHHUKOB
(mpocoroza), To 10 yTBEpKIACHHU paboTOAATENEeM MPOEKT JOKYMEHTa U 0OOCHOBAaHHE 110 HEMY JOJDKHEI
OBITH HampasJieHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. [IpunsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cormacio cr. 12 TK P® nokanpHBI aKkT BCTyNMaeT B CUIY CO JAHS €ro MPUHATHUS
paboToiareseM WM CO IHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paboromarens MOXKET NPUHATH JIOKATbHBIE aKThI CIEIYIOIIMMHU CIIOCOOaMH:

— YTBEp/AUTb;

— U3JaTh NpUKa3 (pacrnopsbkeHue) 00 yTBEpKICHUH JTOKaIbHOTO aKTa.

6.2.YTBepxkIas JIOKAIbHBIA aKT, paboToAaTeNb JOKEH MMOCTaBUTh MOAMUCH B pekBu3ute “Tpud
YTBEPKACHUS JOKYMEHTa”. DTOT PEKBU3UT PACHOaraloT B MPaBOM BEpXHEM yriy JokymeHTa. [Tomumo
noanucu rpud momwkeH cocrosaTh u3 ciosa Y TBEPXKJIAIO (6e3 kaBbIuek), HAMMEHOBAHUS JOKHOCTH
JIMIIA, YTBEPKAAIOLIET0 JOKYMEHT, €r0 MHUIMAIOB, ()aMUIIUH U AAThl OMHCAHUS.

6.3.1lpu yTBEpX JE€HUU JOKYMEHTAa HECKOJIbKUMHU JOHDKHOCTHBIMU JIMIIAMM MX MOJANUCU
pacnosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBI  aKT MOXET MPUHUMAThCS IyTeM W3JaHHUd [pHUKa3za (pacnopsuKeHust).
YHupuuupoBaHHoi (opMBI JJIi TAKOTO MpHKa3za He MPerycMOTPEHO, MOITOMY paboToaaTeNlb BIIpaBe
OTIpEeICNIUTh €€ CaMOCTOATENbHO. B npuka3e 00 yTBep:KI€HUH JIOKaIbHOIO aKTa HEOOXOJUMO OTPa3UTh:

— J1aTy BBEACHHUS JIOKAJIBHOTO aKTa B IEHCTBHUE;

— yKa3aHue 00 03HAKOMJIEHUH paOOTHUKOB C JIOKATbHBIM aKTOM U CPOKH ISl 3TOTO;

— (paMUITMM U TOJKHOCTH JIMILI, OTBETCTBEHHBIX 3a COOIIO/IEHUE JIOKAJIBHOIO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMIIeHH E Y4aCTHUKOB 06p830BaTeJ'II)HOFO npouecca ¢ JOKaJIbHbIMA HOPpMAaTUBHBIMH
aKTaMHu

7.1. Pabotauku YupexaeHus (dactb 2 ctathl 22 TK P®) B 00s3aTenbHOM MOPSAKE TOJIKHBI
OBITh O3HAKOMJICHBI TIOJT JUYHYK) POCIHCh CO BCEMU JIOKAJBHBIMH HOPMATHBHBIMU aKTaMH,
MIPUHUMAEMbIMU B OpPraHU3allii U HEMOCPEACTBEHHO CBSI3aHHBIMU C UX TPYJIOBOM JEATENbHOCTHIO. Ecin
JIOKAJIBHBIN aKT KacaeTcs 00yJaroIuXCs, UX POIUTENICH, OH JTOHKEH OBITh JTOBEJICH IO UX CBEJICHUS.

7.2. Ponutenu (3aKOHHBIC MPEICTABUTENN) 3HAKOMSTCS C JIOKAJIBHBIMH HOPMAaTUBHBIMH aKTaMU
IIPU MOCTYIUIEHUH B JOLIKOJIbHYIO 00pa30BaTeNIbHYI0 OPraHU3aIIHIo.

7.3. JlokanbHbIE HOPMATHUBHBIE aKThl Pa3MeIalTcs Ha OpUIIMaTbHOM caifTe YUpeKIeHusI.

8. U3MeHeHHE JIOKATBLHBIX HOPMATHUBHBIX aKTOB



8.1.PaGoromarens BIpaBe BHOCUTh U3MEHEHUS B JIOKATHHBIC AKThI:

— B CBSI3U CO BCTYIUICHMEM B CHUJy JIMOO HM3MEHEHHMEM 3aKOHAa WU APYroro HOPMaTHUBHOTO
MPaBOBOT'O aKTa, COACPM KAIIETO HOPMBI TPYJAOBOTO IIPaBa, KOJJIEKTUBHOTO JOTOBOPA, COTJIAIICHUS;

— [0 COOCTBEHHOMY YCMOTpPEHHUI0. B 3TOM ciiydyae BakKHO, 4YTOOBI IPUHUMAEMbIE JIOKaJIbHbIE aKThI
HE yXYyIIIAId TIOJOXEHUS PAaOOTHUKOB TIO CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATEIBCTBOM,
KOJUICKTUBHBIMHU JIOTOBOpaMH, coryameHusmu (4. 4 ct. 8 TK PD).

8.2.MI3MeHeHHsT BHOCATCS B TOM JK€ IOPSIKE, B KOTOPOM JIOKAIbHBIM aKT pa3padarbIBajics U
yTBEpKAAJCA TMepBOHauaibHO. HeoOXxonamMo y4yuThIBaTH, YTO M3MEHEHHMS MOTYT 3aTparuBarh
onpeJieJICHHbIE CTOPOHAMH YCJIOBHSI TPYIOBOTO A0roBopa, a corjacHo cT. 72 TK P® sto momyctumo
TOJIBKO IO COTJIAIlIeHHI0 CTOpOoH. PaboTonartenb BIpaBe B OJHOCTOPOHHEM MOPSAIKE U3MEHSTH YCIOBHS
TPYJIOBOI'O JOIOBOPA TOJBKO B CIy4yae OPraHU3alMOHHBIX WM TEXHOJIOIMUECKHUX U3MEHEHMH YCIIOBHM
Tpyna. [Ipu 3TOM HE0OX0aMMO COOIIOIATh TIPOLIEYPY, onpeaeneHHyo B cT. 74 TK PO.

9. OT™MeHA JOKAJILHBIX AKTOB.

9.1.Cornacuo ct. 12 TK P® ocHoBaHMsMHU Uil TPEKPAILLCHUS JACHCTBHS JIOKAJIBHOIO aKTa WU
OTJEIBHBIX €0 MOJIOKCHUM SBIISIOTCS:

— HCTEUEHHEe cpoKa JercTBHs. Takas cUTyalds BO3MOXKHA, €CJIM MPH Pa3pabOTKe JIOKAIBHOIO
aKkTa OBUI ONpENeNeH IMepuoj ero aeWctBus. [Ipy HACTYIUIGHWH yKa3aHHOTO CpPOKa JIOKATBHBIA aKT
aBTOMATHYECKU yTpauuBaeT cwiry. Ot pabGoromarens He TpeOyeTrcs H3MaHHUS JOMOJHUTEIBHBIX
JOKYMEHTOB, TIOJTBEPKIAOIINX ITOT (PakT. B kKauecTBe mpruMepa MOKHO TPUBECTH rpaduK OTIIYCKOB. B
CUJIy MIPSIMOTO YKa3aHUs 3aKOHA TpadHK OTIYCKOB YTBEPXKIACTCS €KETOJHO M IPEKpaIiaeT ACHCTBUE 1O
OKOHYAHHH KaJICHJIAPHOTO TOJ1a;

— oTMeHa (MpU3HAHUE YTPATHUBIIMM CHITY) JIOKAJBLHOTO aKTa JMOO OTACIBHBIX €r0 IOJIOKCHUN
JIPYTUM JIOKATbHBIM aKTOM;

— BCTYIUICHUE B CHJIy 3aKOHA WJIM JPYrOro HOPMAaTHBHOT'O IIPABOBOTO aKTa, COJIEPIKAIIETO HOPMBI
TPYIOBOTO TIpaBa, KOJUICKTUBHOTO JOTOBOpA, COTJIAIICHHS, KOTJa YKa3aHHBIE aKThl yCTAHABJIMBAIOT
0oJiee BHICOKUH ypOBEHb rapaHTHil paOOTHUKAM I10 CPAaBHEHUIO C JCHCTBOBABIINUM JIOKAJIbHBIM aKTOM.

9.2.Ecnu mpUHAT 3aKOH WIM APYrol HOPMAaTUBHBIM MpPaBOBOW akT, YCTaHABJIMBAKOLIUN Ooisee
BBICOKHH YPOBEHb T'apaHTHUH paOOTHHKAM IO CPABHEHHIO C JIOKAIBHBIM aKTOM, JIEHCTBHE JIOKAJBLHOTO
aKTa WU OTJIETBHBIX €ro MOJO0KEHUN MPeKpaIiacTcs.
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